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LEGAL NOTICE 
 

Request for Qualifications 
 

Consulting Assistance in Preparing a National Register of Historic Places Nomination 
 

The Town of Essex, Connecticut, is seeking letters of interest and statements of qualifications for 
consultant services to prepare a National Register Nomination for Essex Village.  The project is funded 
by grant funds from the Community Investment Act as administered by the State Historic Preservation 
Office (SHPO) of the Connecticut Department of Economic and Community Development (the 
Department).  Work must be done in accordance with SHPO standards.  Consultants must meet the 
professional qualification standards for architectural historian of the National Park Service, Professional 
Minimum Qualification Standards 36 CFR 61 (attached.) 
 
The consultant shall be experienced in project management, the requirements of the National Register 
program, and American history and architectural history.  The ideal candidate will have successfully 
prepared and submitted a National Register Nomination for another Connecticut town.  
 
The Town is accepting letters of interest and statements of qualification through July 16, 2021.  
 
 Affirmative Action-Equal Opportunity Employer.  Women and Minorities are encouraged to submit a 
response. 
 
This project received state funds from the Connecticut Department of Economic and Community 
Development.  Regulations of the State of Connecticut prohibit discrimination against any person or 
group of persons on the grounds of race, color, religious creed, age, marital status, national origin, 
ancestry, sex, or intellectual or physical disability.  
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PROJECT TERMS AND CONDITIONS (the Terms) 
 
A.  Overview:  The Town of Essex is comprised of three historic villages: Essex Village, Centerbrook, 
and Ivoryton. In 2011, the Town received a grant for the development of a study entitled “Historic and 
Architectural Resources Survey of Core Areas of the Villages of Essex Village, Centerbrook, and 
Ivoryton.” This survey was meant to be a first step, providing a broad, but not exhaustive, survey of the 
historic architectural resources of Essex’s three villages. This Survey was the basis of a successful 
nomination of the Village of Ivoryton to the National Register of Historic Places in 2013. This project 
aims to do the same for Essex Village. The Town has received grant funding of $20,000 from the 
Connecticut Department of Economic and Community Development (the Department).  The grant will be 
used to do public outreach and education, conduct research, compile and edit all the necessary paperwork 
and applications to enable the Town, to include Essex Village on the National Register of Historic Places.   
 
B.  Scope of Work:  The Town is seeking statements of qualifications from professionals for assistance 
with public outreach and for the preparation of a nomination to the National Register of Historic Places in 
accordance with the guidelines of the National Park Service, United States Department of the Interior, and 
the State Historic Preservation Office of the Department of Economic and Community Development.  It is 
anticipated that the consultant selected will coordinate efforts with Staff to the Planning & Zoning 
Commission, the Board of Selectmen, and potentially members of an ad-hoc Town Committee developed 
to support this project. Methodology will follow guidelines found in National Register Bulletin #15 How 
to apply the National Register Criteria, and 16a How to Complete the National Register Form.  
Consultant will also coordinate with the State Historic Preservation Office National Register Coordinator 
at the Department. 
 
C.  Qualification Requirements:  The project requires an architectural historian, as approved by the 
SHPO, who meets the professional qualifications standards of the U.S. Department of the Interior, 
National Park Service, as stated in 36 CFR 61 Appendix A for or Architectural Historian (see below). The 
consultant shall be experienced in project management, the requirements of the National Register 
program, and American history and architectural history.   
 
D.  Project Required Results: The consultant shall meet with the Department’s “National Register 
Coordinator” prior to commencing the project.  All work items shown below shall be coordinated with the 
National Register Coordinator.  The following items shall be submitted to the Department for review and 
comment: 
 
Copies of the draft National Register of Historic Places Nomination (the Nomination) in the format 
requested by NR Coordinator for State Review Board review and comment. 
 
Two archival copies of the final Nomination, executed to the standards of the National Park Service and 
the Connecticut State Historic Preservation Office plus two electronic copies of the Nomination. 
 
All recommendations of the Department shall be incorporated into the Nomination. 
 
The Department shall utilize the Nomination for public education purposes including but not limited to 
print or electronic formats. 
 
The consultant will also: 
 
1.  Review the 2011 three-village Survey, as well as archival collections of federal, state and local 
historical societies for relevant material. 
2.  Confer with Town staff and representatives of any ad-hoc Committee established for this project 
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3.  Consult with representatives of the Essex Historical Society.  
4.  Assist with the development and presentation of public information regarding the purpose, benefits, 
and requirements of involvement with the National Register of Historic Places program.  
5.  Coordinate the project and regularly consult and cooperate with the Town Staff in connection with the 
project’s progress and the submission of completed materials.  
 
 
E.  Project Schedule:  The project is expected to commence by September 1, 2021.  It is anticipated that 
the project will take approximately nine (9) months for completion. 
 
The project schedule has tentatively been identified as: 
 

July 16, 2021 – Close of acceptance of letters of interest and statements of qualification. 
 
August 15, 2021 - Selection of consultant, execution of contract, and notice to proceed, 
immediately followed by (i) a visit to Essex Village, and (ii) discussion of the project with the 
National Register Coordinator and the Town representatives. If consultant has not previously 
worked with the CT SHPO to submit a National Register nomination, consultant will be expected 
to attend an initial meeting with the NR Coordinator and SHPO grant staff. 
 
September 30, 2021 -  Public Information Session(s)  
 
November 15, 2021 -  Detailed Outline of Submission. 
 
January 15, 2022 Submission of draft Application and Nomination.  
 
March 1, 2022 -  Submission of final Application and Nomination. 
 
April 1, 2022 –  Submission of completed Application and Nomination and number of 

copies requested by SHPO 
 
DATED TBD Representation at State Historic Preservation Review Board (SHPRB) 

Meeting 
 
One month after 
SHPRB Meeting: Submission of final Nomination incorporating staff and SHPRB 

comments and ready for submission to National Park Service 
 
F.  RFQ Requirements and Conditions  
 
1.  Responses to RFQ shall be the sole property of the Town.  Respondents are encouraged not to include 
in the Responses any information that is proprietary.  All materials associated with this RFQ and/or the 
responses are subject to the terms of applicable law defining freedom of information and privacy and all 
rules, regulations and interpretations resulting from those laws. 
2.  Any materials, items, or information, whether acceptable or unacceptable, developed by respondent in 
connection with the RFQ and/or the response shall be the sole property of the Town.  Copyrights shall 
belong to the State of Connecticut and/or the Town (as they agree between themselves), and respondent 
hereby assigns all rights of copyright to the State of Connecticut and the Town. 
3.  Timing and sequence of events resulting from the RFQ and the responses will ultimately be 
determined by the Town. 
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4.  Any costs and expenses incurred by respondent in preparing or submitting the response are the sole 
responsibility of respondent. 
5.  Respondent must be prepared to present evidence of experience, ability, service facilities, insurance, 
and financial condition necessary to satisfactorily meet the requirements set forth or implied in the RFQ, 
the Terms, or otherwise by the Town, the Department, or applicable law (the Requirements). 
6.  The terms of the Requirements will supersede all prior negotiations, representations or agreements, 
alleged or made, between the Town and Respondent.   
7.  The Town shall assume no liability for payment of services or other amounts to Respondent until 
Respondent has been notified that the Response has been accepted and approved by the Town, and Town 
and Respondent have entered into a written contract for Respondent’s performance of the project.  The 
contract shall incorporate the RFQ, the Terms, and the Response, together with such other terms and 
conditions as the Town deems appropriate.  The contract may be amended only by means of a written 
instrument signed by the Town and Respondent. 
8.  The Town reserves the right to award or reject the Response in whole or in part in its sole discretion. 
9.  The Town reserves the right to waive technical defects, irregularities, and omissions in the Response 
if, in its judgment, the best interest of the Town will be served. 
10.  The Town reserves the right to correct inaccurate awards resulting from its clerical errors.  This may 
include, in extreme circumstances, revoking the awarding of a contract already made to Respondent and 
subsequently awarding the contract to another Respondent.  Such action on the part of the Town shall not 
constitute a breach of contract on the part of the Town since the contract with Respondent shall be 
deemed to be void ab initio and of no effect as if no contract ever existed between the Town and 
Respondent. 
  
G.  Response Submission Requirements and Award 

 
The response must (1) be word processed; (2) be printed on white paper; and (3) use a font size of not less 
than 10 points.  All responses must be submitted in sealed envelopes or packages addressed to: 

 
Maria Lucarelli, Selectman’s Assistant 
Essex Village – NHR Nomination 
Town of Essex 
29 West Avenue 
Essex, CT 06426 
 
Responses transmitted only by fax or email will not be deemed to have been properly submitted; but 
respondent is strongly encouraged to send a copy of the response by email to mlucarelli@essexct.gov, 
with “NHR Nomination” noted in the subject line of the email.  The copy of the Response sent by email 
should have the Response saved as a Portable Document Format (PDF)  
The Response must also contain the following items: 
 

• Resume. 
• References, including three letters of reference from recent clients. Provide name, 

title, entity address, and phone number for each reference. 
• Writing sample, preferably a completed National Register Nomination. 
• Written statement that the Respondent has read and accepts the RFQ, the Terms, and 

the Requirements. The statement must be signed by Respondent. 
• Proposed expenses not to exceed $20,000. 

 
Questions about the RFQ and/or the Response are to be in writing and sent by email to 
mlucarelli@essexct.gov by July 2, 2021.  Questions must include an email address for response to 

mailto:mlucarelli@essexct.gov
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Respondent, and responses will be sent to the indicated email address. 
 
Selection Criteria:  Selection will be based on Respondent’s previous experience and qualifications, 
references, responsiveness to the RFQ, and the ability to competently complete the work within the 
allotted budget and period of time. 
 
Award:  The Town expects to select a consultant and award the work on or about August 15, 2021; but it 
is possible that the award may delayed beyond that date, in the discretion of the Town. 
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PROFESSIONAL QUALIFICATION STANDARDS FOR ARCHITECTURAL HISTORIAN OF 
THE NATIONAL PARK SERVICE, PROFESSIONAL MINIMUM QUALIFICATION 
STANDARDS 36 CFR 61 
Professional Qualifications Standards  
The following requirements are those used by the National Park Service, and have been previously 
published in the Code of Federal Regulations, 36 CFR Part 61.  The qualifications define minimum 
education and experience required to perform identification, evaluation, registration, and treatment 
activities.  In some cases, additional areas or levels of expertise may be needed, depending on the 
complexity of the task and the nature of the historic properties involved.  In the following definitions, a 
year of full-time professional experience need not consist of a continuous year of full-time work but may 
be made up of discontinuous periods of full-time or part-time work adding up to the equivalent of a year 
of full-time experience.  
 
Architectural History 
The minimum professional qualifications in architectural history are a graduate degree in architectural 
history, art history, historic preservation, or closely related field, with coursework in American 
architectural history, or a bachelor's degree in architectural history, art history, historic preservation or 
closely related field plus one of the following:  

1. At least two years of full-time experience in research, writing, or teaching in American 
architectural history or restoration architecture with an academic institution, historical 
organization or agency, museum, or other professional institution; or  

2. Substantial contribution through research and publication to the body of scholarly knowledge in 
the field of American architectural history.  
 


