January 23, 2008
Dear __:

The Essex Park and Recreation Commission is currently planning our maintenance schedule for the coming year.  We intend to sign a contract with a vendor for the maintenance of our parks and playing fields.  If your company would like to submit a proposal to provide these maintenance services, please study the attached package carefully, seek clarification or make recommendations as instructed in the package, and return the completed proposal to Maryellen Barnes, our Interim Park & Rec Director.  We intend to sign a contract by March 1st.  Our decision will be based on a combination of our confidence in the contractor’s ability to provide the high level of service as outlined in the package along with the costs submitted in the proposal.
Please note the following:

We would like to improve the level of communication between the contractor and the Park & Rec Commission.  We expect a monthly report on the condition of the parks and fields, a clear description of work performed and any recommendations for work to be done.

Note that Grieder Field will not be part of the main contract.  Rather, we are asking for a price for mowing only on an as-needed basis.

The work on the Elementary School will be finished soon.  We plan to use the softball field again this year and make field maintenance part of this contract.  We will need to have work done on the infield to bring it back to playing condition.  Also, since the overall field mowing is handled by the School, please bid on maintenance of the infield and grass along the first base side, around the dugouts and backstop, and down the third base line.
Thank you for your interest.

Sincerely,

Mary Ellen Barnes
Interim Essex Park & Recreation Director
